

< Insert Date >


	
<Philippine Recruitment Agency>


RE	: MANPOWER REQUEST/JOB ORDER


Dear ______,

[bookmark: _Hlk181173084]In connection with the above-mentioned subject, please be informed that we wish to get qualified applicants from the Philippines for the following positions stated below with the respective salary for your reference:

	
	NO
	POSITION
	SALARY in AUD
	NO. NEEDED

	1
	< Insert Title >
	< Insert Salary per annum >        
	< Insert No. >



1. <Place basic terms and conditions of employment here>
2. <Place basic terms and conditions of employment here>
3. <Place basic terms and conditions of employment here>

	

Sincerely yours,




< Insert Name of DE Signatory >
< Insert DE Title of Signatory >
< Insert DE Company Name >


